Al Checks must arrive at your confirmed hotel by February 2, 2026 to allow time for the check to clear. Checks must include reservat

Please see the check address and cre

2026 NATIONAL SPEECH & DEBATE TOURNAMENT
HOTEL CHECK & CREDIT CARD
AUTHORIZATION
RICHMOND, VA
JUNE 14-19, 2026

Check Payment and Cre

n confirmation numbers, attendee names, a

Card Authorization DEADLINE: February 2, 2026

card authorization process for each individual hotel listed below.

in case the hotel has questions. School Name must be in the Memo field of the check. Please make sure you have a copy of the check in your posession when checking-in.

PAYING FINAL PAYMENT BY CHECK

A4

PAYING FINAL PAYMENT BY CREDIT CARD NOT IN YOUR POSESSION

al/departure dates, and how to allocate the check. Please include the best contact name and phone number

TAX EXEMPTION

HoreL A MAKE GECK PAVABLETO SeND ek To TS AoDRESS creor aon .
3939 uckig . Gln Alen VA 2300 ATTN
10 {Ramez s
Nt Rhmond Wt ShortPurp ot Rtmond ramen o oue 14 Oays i | TP CEAUeraton e 5 s

toarrival, but not before May 7, 2026

10261 Washington Hwy Glen Allen, VA 23059 Due by 14.
P | but not before May 7, 2026

Complete CC Authorization form (i file under

‘emorrice@nhghotels.com after May 7.

not
not "tangible" items. They would need to present a VA
state tax exempt form. They will have their corp. office
review submissions for qualification. Please send to
emorrice@nhghotels.com

Best Western Governor's Inn

Best Western Plus Governor's Inn

Best Western Plus Governor's Inn
Attn: Chauna Jones
9826 Midlothian Turnpike
Richmond, VA 23235
DUE BY: June 6, 2026

Emal Chauna Jones for credit card authorization

form
DUE BY: June 6, 2026

Chauna lones

bwgovernarsinm@yahoo,cor

Must present completed tax exempt form or State or
Federal employee ID upon checkin - there are no.
guarantees of exemption until documents are verified

bwgovernorsin@yahoo.com

Best Western ity Gateway.

Best Western Premier Richmond City Gateway.
Attn: Rahna Pathak
4303 Commerce Road

Email Rachna Pathak for credit card authorization

Rahna Pathak

“Ifths s for hotel rooms sold to a non profit school: The
non profit must be able to present a non profit letter
issued from the state of Va with an Exemption number
that starts with SE and then s ollowed by their EIN and
then some other numbers. The letter must proactively
state that that the "exemption also applies to taxable
services, like hotel and motel accommodations”. | have

P T hisales@rivaconsultingll e e
B o profit must pay for the room/s directly ot of the non
profit funds.
1 the individual students pay for the rooms then the rooms|
possible SE Exemption letter as the transaction would be
Best Wester Premier Glen Allen Inn
Courtyard Richmond Alrport. 5400
Courtyard Richmond Airport VA23150 Duea | [ Complete CCAuthorizaton form via w o e
days prior to arrival, but not before May 7, 2026. el
Atax exempt form will need to be emailed to Demetrius
Courtyard Resklence () Email Demetrius ones for crecit card authorization Jones for review and finaldetermination of tax exemption
1320E Cary St Demetrius ones
Courtyard Richmond Downtown Courtyard Residence Inn T emets o status,
ichmond, femetrius jones@whitelodging com
DUE BY. Moy 297096 DUE BY: May 2, 2026 Demetrius ones
2% demetrius.jones@whitelodging, com
Courtyard Richmond North /Glen Allen 10077 Contact lack Sapia for CC Authorization lnk to
Doubletree Hotel Courtyard Richmond North [Brook Rd. Glen Allen, VA23059  Due 14 days prior| | Sertifi. Due at least 14. | but not | Jack Sapia - jack 042666901

toarrival, but not before May 7, 2026.

before May 7, 2026.

Courtyard Richmond West

Delta Hotels by Marriott Richmond Downtown
on

555 Canal St
Richmond, VA 23219
DUE BY: (2) weeks prior to arrival

Email Rob Johnson for credit card authorization

form
DUE BY: 2) weeks prior to arrival

Rob Johnson
rob johnson@deltarichmond.com

Tax Exempt Form

b ot
rob johnson@deltarichmond.com

Doubletree Richmond Midlothian

Doubletree Hotel Richmond Airport 445 International
) VA23235 Due

at least 14 days pr 7,

20%6.

Sertifl. Due 14 days prior to arrival but not before

Kattie Daniel kattie.daniel@shaminhotels.com 804-236-

Embassy Suites by Hilton Richmond

Doubletree Hotel Richmond Midlothian 1021 Koger
Center Blud Richmond, VA 23235 Attention: Alyssa

Contact Alyssa Schertz for CC Authorization link
from Sertifl. Due 14 days prior to arival, but ot

Alyssa Schertz  alyssa.schertz@shaminhotels.com 804

acor ot 93000
before May 7, 2026. DSl MavZ 202e
oyl e chmond e Car Rcsfo et carduthoratonforn
kT e schoiscoverig e esanations, i e Pl snd s docrmenstoCas st
‘the school/group name, as well as a list of all claire.rees@druryhotels.com when reaching out to set up
GEXIUVELD Claire Rees. sub-block. The documents will be sent off to our Sales Tax
OruryPazaHotel Rchmond OraryParaHotl ictmand o ‘ Sy
Clire. e e gt 2y created, | can then send the contact a cc auth form

block for the group prior to the check being sent.
UE BY: (2) weeks prior to arrival

to complete
routed toa master folo.
DUE BY: Reach out to Claire after cut-off for form

claire.rees@druryhotels.com

Embassy Suites by Hikton Richmond

b | VA 23294
Due 14 days prior to arrival but not before May 7, 2026

1
Sertifl. Due 14 days prior to arrival but not before
May7,2026

jordan Albury jordan.albury@hiton.com

804.672.8585

Fairfield Inn by Marriott Attention: Amy Reiss 11625

Email Amy Reiss for credt card authorization form

W Reiss

Email tax exempt form to Amy Reiss

Fairfield Inn & Suites - Ashland Richmond Winding Brook LLC Lakeridge Parkway. A::l:?f‘;\ﬁ:vaf‘os Due By: 2 weeks T J. 1 B, T
Send tax exempt request to Nia Negrette or Regina
Emal Nia Negrette for Authorization Form DUE. Barbour - guests must provide Tax Exempt of non-tangible
Fairfield Inn & Suites Richmond Midlothian NA NA BY: 10 days prior to checkin for advanced payment | Nia Negrette . the state of Virginia -
or present completed form upon arrival, nia.negrette@sinahospitality.com;
regina.barbour@sinahospitality.com
Four Points by Sheraton Richmond JanKrogh
|ST-12 or ST-13 Form. Different forms can be discussed with|
Attn Jan Krogh or Morgan Lewis r intsrich y "

Four

9901 Midiothian Turnpike
Richmond, VA 23235
DUE BY: May 29, 2026

Email Jan Krogh or Mogan Lewis for credit card
authorization:
DUE BY: May 29, 2026

or

morgan lewis@fourpointsrichmond.com

Jan.krogh@ fourpointsrichmond.com
(804)521-2211




Four Points by Sheraton Richmond Airport
Attn: Jennifer Abreu

Email Bernard David for credit card authorization

Bernard David

“Tax Exempt Form

. o . mad o ke Wite
Richmond, VA 23231 DUE BY: (1) dayrs prior to arrival john.
DUE BY: (14) days prior to arrival
i
i stccay AvaBd o et for o h tte of Vg a
n: Chrls Sacge: Email deral tax exempt form.
Graduate Hotel Richmond Graduate Richmond 301 W Franklin St : b

DUE: (1) week prior ot arrival

Form can be submitted up to date of arrival (excluding
weekends/holidays)

s Sledge
chrs sledge@schultehospitality.com

Email Kati Crews for credit card authorization form

KatiCrew

#*Schools are not taxed exempt in the state of VAonly.

e St traFedare ovemremt Heve s o hestateand
DUt Y. ay 23, 202 21998 g com
- ~J L2 a message into the CVB to clarify.
amponion.Sutes bowntown imnd 700, it
ampton e Sute A R, A 219 ATIN Nk Sy mssies anesesBsmitutas o Suezaozy | [FTI Nk ST ek tortagtanibirot con

Chatterji Due by May 1,2026

Hampton Inn & Suites

Hampton Inn & Suites Richmond Short Pump 12341 W,

Due by 14 dayspri 7,

2026

Email Karyl Atkins for CC Authorization form from
Seritf, Due by 14 days prior to arrival, but not
before May 7,2026.

Karyl.atkins@shaminhotels.com
8047737111

Karyl Atkins

Hampton

Virginia Center

Hampton Inn & Suites Virginia Center 1101 Technology
ParkDr. Glen Allen, VA 23059 ATTN: Sharon Jones or
Corey Fleming Due by May 20, 2026

Email Sharon Jones or Corey Fleming DUE by May

Sharon Jones or Corey Fleming

Sharon Jones or Corey Fleming
agmrichhampton@Ihmcompanies.com Due Date May 7,
2006

Hampton Inn Richmond Airport

421 International Cent

sa Kattie Daniel Due 14

indston,
days prior to arrival but not before May 7, 2026.

from Sertfi. Due 14

Kattie Daniel Kattie.daniel @shaminhotels.com

before May 7, 2026.

Hampton Inn

Hampton Inn & Suites Richmond/Glenside.
Attn: Tauri Borwn

Richmond, VA 23228

Email Tauri Brown for credit card authorization

form
DUE BY: June 12, 2026 @ 3:00pm

Tauri Brown
dos higlenside@kmhotels.com

Organizations are only eligible for tax exemption on guest
rooms, i the organization s paying directly with GSA
paycards that are centrally billed using government funds.
Please viit
https://smartpay.gsa.gov/smarttax/recognizing-your-
account/ o see if your organization qualfies for this
‘exemption based on the guidelines.

Rd Mechanicsville, VA 23111 Attention: Reservations

Department Due 14 days prior toarrival, but not before 0 e
May7,2026
Turnpike 8
R Attention: Vi Vinayak Rana K 804
Hampton Inn Richmond Midiothian Turnpike Hamton Inn Richmond Midothian Turnpike | Re5e27ch Rd Richmond, VA 23236 Aention: Vinayak |\, o pue | but not T

Rana Due 14 days prior to arrival, but not before May 7,
2026,

ys pr
before May 7,2026.

Hampton Inn Richmond Southwest HullStreet. 3620

Price Club Bivd Midlothian, VA 23112  Attention: Ryan

Hughes DUE at least 14 daysprior to arrival, but not
before May 7, 2026

Email Ryan Hughes for CC Authorization form link
from Sertfl. Due at least 14 days prior to arrival,
but not before May 7, 2026.

RyanHughes _rvan.hughes@shaminhotels.com 804
6750000

Hilton Garden Inn Rochmon Airport 441 International
Center Sandston VA 23150 Attention: Ben English  Due
14 days prior to rrival,but not before May 7, 2026

Email Ben English for CC Authorization form link
from Sertifi. Due at least 14 days prior toarrival,
but not before May 7, 2026,

Ben English ben english@shaminhotels.com
8042223338

7,21

Tenant LLC it
. . Emial Erika Erka Wilkinson eri 08521 Submit Tax exempt form to rika Wilkinson
Hiton Garden Inn Richmond Innsbrook MCRT2 Richmond Tenant LLC 400 Dallas, TX 75019 Attention MCR Treeasury
Sertf. Due by May 23,2026 2000 erikawikinson@hilton.com. 804-521-2900
Department Due by May 29,2026 A By &0 s
Hiton Richmond Downtown
i Rache it T e s — R o
Hitton Richmond Downtown Hilton Richmond Downtown 501E Broad st form . e e
Richmond, VA 23219 DUE: 30 days p T,
DUE BY: 30 days prior to day ofarrval
Hiton Richmond Hotel Short Pump 12042 W. Broad Email aynec Dickens for ko CC Autorzation [ -
Hiton Richmand Hotel hort Pump Hiton Richmond Hotel Sort Pump. Street Richmond, VA 23233 Attention: aynec Dick ss
Due 14 dayspr % 7,200 7,206 e e
B e Cttrack o B e T
Holiday Inn & Suites Richmond West End /A /A authorization PESCII
DUE by: June §, 2006 claire@ighospitalty.com ‘exempt. Have a message into the state and an email
LR, nto the CV to larify.
MUST BE VIRGINIA HOTEL tax exempt form. Hotel tax
exempt slimited to State tax o 6% ONLY.
Holday Inn Express Rchmond 164 Short Pumy
s 1fschool does have t, ftmust state that t appiesto
e e ST KatoDiz e S T P
e DUE BY: May 25, 2026 Iestill requires you o pay the County and TID tax that s
DUE BY: May 18, 2026
J Tax exempt form must be recieved and prepared for
approval three weeks prior to ariva,
Holiday Inn Express Brandermil VA23112 Attent Due | Sertil. Due 14 days p
4748
14 days prior toarrival,but not before May 7, 2026 May7,2026. B0z 708
01E. Cary
Holiday i Street Richmond, Due | | Due 14 daysprior L 2 b
14 days prior toarrivl,but not before May 7, 2026 2026 =0
Holday I Express & SuttesNorth Asiand_ 1075 Carter| | EmailLeslie Garrett for cc Authorizationlinkto | | or
Holiday Inn Express Hotel & Suites Richmond North Ashland | Holiday Inn Express & Suites North Astland | Rd. Ashland, VA 23005 Attention: Lesle Garrett Due | | Sertif. D =B
14 days prior o arrival,but not before May 7, 2026 May7,2026. EEE
Holiday In ExpressRichmond Arport 491 nternationa | | Email hannon Horne for cc Authorzationinkto |
Holiday Inn Express Richmond 3 Sertf. Due 14 days
Due 14 daysprir toarrval, but not before May 7, 2026, May7, 2026, R
Holday Inn Express Rchmond Mecharicsvile 74418l
e ores s s s e el [ aonsse
Y Due atleast 14 days pror toarriva,but not before May prrtoarhel g 022
26




Holiday Inn Express Richmond Midtown

anmeZ e o ) Email Tracy Temple for cc Authorization link to Tracy Templ lapsone
- = o e .
G Tracy Temple Due 14 days prior to arrival, but not LGRS VM: 7,202, 2990
‘before May 7, 2026 w7 "
omensod e by it Rhmond b Homewod SukeDourioun Rhmond 00E Wi | | ¢, o — e P ———
o od Suites {iton Richmond Downtown k3 . e ifi. ., 0932 Due by May 1, 2026 nick.chatterji@shaminhotels.com  804-643-2900
Chatterji. Due by May 1, 2026 S BT tterji@: tel 8 13-29(
oo ey HitenRehrond Wes -
o

Innsbrook 4100 Innslake Dr. Glen Allen, VA 231

Sertifl. Due 14 days prior

DUE BY: May8, 2026

tenion: ergey Honan Oue 14 oy prir o 3rval o
ot ot efre My 7, 2025 3
oyt House i short P
e emond i o Loging 0o o« et urcountywith T2
Hyat House Richmond short Purp 109
fom oz rohinnhat o e
Rchmond 43 23 chrissy.white1@hyatt.com
DUE BY: May 8, 2026 s &
sa0151 i X
Hyat Pice Richmand Aport oyt lce Richmond Aot Hchmond VA 23231 Ser. Due 24 days
st camont@stamioels com 5045454553
14 days prior to arrival, but not before May 7, 2026 May 7,2026. = =
oyt plce Richmond Acortum
Lodging 0o o et urcoutywith T2
Attn: Marilyn Cruz. Email Jonae Robinson for credit card authorization p Robi R D!’ . RIS
Hyat Pisce Richmond.Arsoretum oyt Plce Richmond Acortum 201 wboretum 1 m cosanubich e
OUE oY May 5, 2024
Fichmond, VA 23236 e BY: My 8, 2026 o 0 R

Virginia Crossings Hotel - Tapestry Collection by Hiton

Virginia Crossings

1000Virginia Center Phwy
Glen Allen, VA 23059
DUE BY: 10 days prior to arrival

UE BY: 48 hours prior to arrival

Hyatt Emailscott - -
Hyatt Place Richmond-Innsbrook Scott Daton Due 14 days prior to | | Sertifl. Due 14 days p R Sonn B
arriva, but not before May 7, 2026 May7,2026. L
Uinden Row Inn Contact Alexa Kirkpatrick at 804-225-5841 or st b overnment employee usng « government
Unden Rt I T Sles@ledenrouon.comfor Bt eand | oy otk soa 225 s8a1 e ki 8082255801
Hotels Attn: Alexa Kirkpatrick Due2 authorization k. Due By 72 Hours Prior to = i
y . . sales@lindenrowinn.com
weeks prior to check in Arival.
Mariot Richmond Dt el ol
Attn: Acct 2590501170 Email Kim Carragher forcredit card authorization i o el ey ot e tan e
Marriott Richmond Downtown Marriott Richmond 62960 Collection Dr PG s o prAcconE ot e e contm exemerion
Chicago, IL 60693 DUE BY: May 22, 2026 e ones
DUE BY: May 22, 2026
v demetrius ones@whitelodging.com
o [Roger Nicholls;ricmw.actm@commonwealthlodging. o
T Contact Melicka Melieka Wallace ATax Exemption certificate from the state of Virginia is
Marriott Richmond Sh Richmond Marriott Short Pumy Allen, VA 23060 ATTN: Melicka Wallace Due no later peeieis Cole
ST AR it elieka Wallae Due o ter through Sertfl. Due date May 22,2026 8009687104 | [required. Guest Todging i not tax|
than June 8, 2026
‘exempt, however food, beverage and a/v servicesare.
Tax exempt only applies to state and federal employees.
Omni Richmond Hotel 1005 12th Street Richmond, VA | | Email Khalayla Harris for halavia Harris khalayk 504304 | Guest must
o |
©OmniRichmond Downtown ©mni Richmond Hotel 23219 Attn: Diane Emore Due May 27, 2026 Due by May 26, 2026, 7229 card for payment. Contact is Zachary Hulo;
zachary.hulo@omnihotels.com; 804-344-7208
Atax exempt form will need to be emaled to Demetrius
R Email DemetriusJones fo credit card authorization S Jones for review and finaldetermination of tax exemption
Residence Inn Richmond Downtown Courtyard Residence Inn i form et o
¢ DUE BY: May 29, 2026
DUE BY: May 25,2026
y demetrius ones@whitelodging.com
[Residence Inn Richmond West-Midlothian 1350 ohnston| | Email Luke Roberts for cc Authorization link to
Luke Roberts luk 504762
Residence Inn Richmond. g Wills Dr. Bon Alr, VA 23235 Due Sertifl. Due 14 days p ot befor = prees
but ot before May 7, 2026 May7,2026. €A
Sheraton Richmond Afrport 5501 Eubark Rd Sandston, | | EmailKatte Dariel fo cc Authorizationinkto |, -
Sheraton Richmond Airport sheraton Richmond Airport VA23150 Attention: Kattie Daniel Due 14 days priorto | | Sertifi. Due 14 days prior toarrival but not before oy
arrival but not before May 7, 2026. May7, 2026, &
Emal Kati Crews for credit card authorization form Kati Crows **Hotels are not taxed exempt i the state of VA; have
I B sy 2 2 DUE BY: 30 days prior to ariva lati®@iphospitality.com amessage into the state of VA and the CVB to clarify.
Westin Richmond 6631 W. Broad Street Richmond, VA Katle Farmer - kat 1 Farmer at
in Rig in Richmon <
The Westin Richmond WestinRichmond 23230 ATTH 2055208 Katie.farmer@westinrichmond.com
“The hotel/vendor must be provided with a properly
executed Virginia Sales and Use Tax Certficate of
Exemption (Form ST-12 or ST-124) 14 days prior to arrival.
Merely having a 501(c)(3) federal tax-exempt status does.
Tru by Hilton Ashland VA Virginia sales and lodgin taxes. For any exemption to
Attn: Kelci Turner EmailEleen Kelleyfor credit card authorization N apply, the charge forlodging must be paid directly by the
“Tru by Hikton - Ashland Tru by Hilton Ashland VA 101N Carter Rd rm i school or institution using a school check, purchase order,
Ashiand, VA 23005 DUE BY: 14 days prior to arrval or aschookissued crecit card. Payments madie by
DUE BY: 14 days prior to arrival individual employees or students, even if they are later
reimbursed, are generally not exempt. In addition to the.
state sales tax, most Virginia cities and counties levy a
separate local transient occupancy tax (TO).
Kelci Turmer
kelciturner@opalhotelsgroup.com
An organization/institution that holdsa group/meeting.
must be inthe same name of the organization/institution
names on the tax-exempt certificate n order to quify for
Virgina Crossings
e e tax exemption. The method of payment provided must
. ) Emal Sara Davis for credit card authorization form Sara Davis also be in the same name of the organization holding the
3 rosing taxexempt certificate (ST12-ST13). The tax-exempt

certificate (ST12-5T13) and method of payment must be.
provided prior to the start of the event date.
Sharon Beasley.
sharon.beasley@vacrossings.com




